HAYDEN AREA REGIONAL SEWER BOARD
REQUEST FOR QUALIFICATIONS for 
CONSULTING, ENGINEERING, AND SURVEYING SERVICES

SPECIFICS & SCOPE OF WORK

GENERAL SCOPE OF SERVICES
The following is a list of the consulting services sought by the Hayden Area Regional Sewer Board (the “Board”) for each category. Interested firms should submit a separate Statement of Qualifications (outlined below) for each category they seek to qualify for. The services below are designed to summarize and identify common tasks or functions of each category and are not an exhaustive list of all tasks or functions related to each category, but should include like or similar services as those listed in the category.

· Wastewater Collection and Treatment – Engineering services related to the collection of wastewater, treatment of wastewater, collection system modeling and planning, compliance with wastewater and discharge permits, scientific analysis of wastewater, wastewater reuse, fee rate schedule studies, cap fee analysis, and facility asset valuations.

· Architectural Services including Landscape Architecture – Architecture for new construction of buildings and facilities, architecture for building and facility remodels, general architectural design, and landscape design.

· Geotechnical Engineering/Material Testing and Environmental Services – Geotechnical studies, construction quality control testing, site analysis, environmental testing, and studies related to remediation or other environmental work. 

· Professional Land Surveying- General land use advisement, boundary surveys, legal descriptions, monuments, easements, construction staking, aerial mapping, right-of-way verification, and easement and right-of-way documents.

· General Engineering Services – Grant identification and writing, permit review and compliance, construction management, transportation planning, coordination with other outside public agencies including DEQ, USACE, USFS, LHTAC, ITD, FHWA, etc., and other general engineering services or general advisements to the governing board.

Selected respondents shall have all personnel, materials, and equipment, and offer the services necessary to perform and accurately record the work described above.  Respondent’s personnel, including sub-consultants if applicable, shall have the technical knowledge and skills to perform the work as well as current professional registration or certification in the State of Idaho.

GUIDELINES

To be considered responsive, proposals should address all items identified in this section.  Please note:  Some items require that the respondent provide a detailed response and/or attachments.  Failure to provide a complete response may be grounds for rejection of proposal.  Furthermore, proposals should be prepared in such a way as to provide a straightforward and concise discussion of the respondent’s ability to provide services that can best satisfy the requirements herein and the needs of the Board. Elaborate or unnecessarily lengthy documents are discouraged.  Emphasis should be concentrated on conformance to the Request for Qualification (RFQ) instructions, responsiveness to the RFQ requirements and on completeness and clarity of content.

In order to facilitate evaluation and comparison, responses should be submitted in the format described in this section.  Format instructions must be adhered to and all requirements relating to requests for information in the response must be provided by the respondent.  Failure to comply with this requirement may be cause for rejection.

Criteria necessary to evaluate the proposals in relation to the service being sought are included in the RFQ documents and will be established and weighted.  At a minimum, criteria will include knowledge, experience, references, compliance to the specifications and requirements for the service(s) provided. A separate SOQ must be submitted for each category a respondent seeks to qualify under. Each SOQ must have the completed Cover Page and a Letter of Introduction briefly summarizing the respondent’s qualifications and past experience relevant to the category of services the respondent is seeking qualification in.



SOQ CONTENT

All proposals submitted in response to this request shall use the following headings and sequence in an effort to perform accurate elevations of each respondent:

I. Statement of Qualifications (SOQ) Cover Page				PASS/FAIL
Respondent must provide a cover letter that indicates the category for which submission is being made.

II. Letter of Interest / Introduction                                                      	 	PASS/FAIL
The respondent should briefly summarize their qualifications and experience that are relevant to the scope and category of services evaluated for selection. The respondent should generally describe their expertise in the subject category and/or other information that helps characterize the services provided by the respondent. The respondent’s letter of interest must include the name, title, address, and telephone number of the primary contact for the SOQ. (Two page maximum). 
III. Evidence of Respondent’s Ability to Perform Services		GRADED
The selection committee will use, but will not be limited to, the following criteria for the respondent’s selection.  Respondents are encouraged to identify and clearly label in their SOQ how each criterion is being fully addressed.  History from current and previous projects and customers of the respondent may be used to evaluate some of the criteria.

A. USE THE CRITERIA BELOW FOR ALL CATEGORIES EXCEPT FOR PROFESSIONAL LAND SURVEYING CATEGORY:

1. Project Manager’s Relevant Experience (30%).                                                                                    Respondent must identify the project manager who would be responsible for the work.  Respondent must provide a description of their relevant Idaho public entity experience and include references.  Public entity engineering and project experience is required, along with the appropriate licenses.  Respondent should discuss the project manager’s intent to ensure that optimum performance will be provided in comparison to the cost in service(s) or product(s) received by the Board. 

2. Project Management Approach (20%).  
Respondent should describe the approach they will use to maintain compliance with the budget and schedule for the subject category which they seek selection. Respondent should provide examples of their experience that illustrates compliance with schedule and budget requirements on past projects. 

3. Related Work (30%).   
Respondent should briefly describe or list projects that demonstrate relevant experience.  The respondent should emphasize projects performed for Idaho public entities.  The respondent may select up to three (3) projects that are relevant to the category of services sought by the Board. The respondent should provide a more detailed description of services performed for the selected projects and must include the name, address, email address, and phone number of a person (currently with the public entity) who can be contacted regarding their performance on the project.

4. Other: (20%).  
Relevant information the respondent wishes to include that is not listed above.

[bookmark: _Hlk137399687]Attachments: Include resumes of all project managers who will be working with the Board.  Resumes shall be limited to no more than two (2) pages.


B. USE THE CRITERIA BELOW FOR PROFESSIONAL LAND SURVEYING CATEGORY:

1. Surveyor/Firm History and Types of Services Offered (20%)
Respondent should provide a brief description and history of their business that includes but is not limited to the number of years in business and range of services offered.

2. Experience (40%).
Respondent should describe their experience in providing professional Land Surveying Services. Respondent may provide up to five (5) projects completed that describes relevant experience. Respondent should clearly identify relevant experience that was performed within the Board.  

3. Location and Availability (20%).
The respondent should list their office location and describe their availability for on-call Professional Land Survey Requests.

4. Other (20%)
Relevant information the respondent wishes to include that is not listed above.

Attachments: Include resumes of all surveyors who will be working with the Board.  Resumes shall be limited to no more than two (2) pages.
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